ANNEXATION PETITION PROCESS

Petition for Annexation Submission
= Petition for Annexation with original signatures
= Legal Description (Metes and bounds)
= Application Fee
= Electronic plat submittal (18” x 24”) through IDT
Plans Click here to access IDT Plans Website

@

Review by Planning/Public Works Staff

s

Submit Revisions (if necessary)

i

Planning/Public Works Staff Approval of
Sufficiency

%

Submit 3 Mylar Plats (187x24”)

s

1% Town Council Meeting
(First and Third Tuesday of each Month)

* Resolution Directing Clerk to Investigate Petition
* Certificate of Sufficiency
* Resolution Setting Date of Public Hearing

15

Legal Advertisement posted to the Town’s website

i

2" Town Council Meeting
Public Hearing
(First and Third Tuesday of each Month)

* Vote by the Town Council

Denial

-

Applicant Notified of Denial

i

Approval

@

Annexation Recorded with the Wake County
Register of Deeds by Town Staff

1 Recorded Mylar Given To Surveyor
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http://www.apexnc.org/services/construction-management/engineering/electronic-plan-review

ANNEXATION PETITION PROCESS

CoOMPLETE APPLICATION: The applicant must submit the following items to the Planning
Department:
«  Town of Apex Petition for Annexation with original signatures — via USPS or hand
delivered.
Petition Submittal Fee (see Fee Schedule) — via USPS or hand delivered.
Electronic plat submittal (18 x 24”) through IDT Plans
One (1) electronic Annexation Map Checklist
One (1) electronic Legal description (written metes and bounds)

REVIEW BY STAFE: The planning and public works staff reviews the annexation submission.
Comments will be reviewed with the applicant.

DESIGNATION OF ANNEXATION NUMBER: After revisions are made and plat is sufficient, the
application is assigned an annexation number.

ANNEXATION PLAT SUBMISSION: After the paper map and legal description are deemed
sufficient by the Town of Apex, then the applicant should submit three (3) mylar annexation
plats to the Planning Department.

TowN CouNciL MEETING: The Town Council Meeting is typically held the first and third
Tuesday of each month. The Town Council will pass a resolution directing the Town Clerk
to investigate the annexation petition. The Town Clerk will present to the Town Council a
certificate of sufficiency indicating that the annexation petition is complete. A resolution
setting the date of the public hearing is then approved.

LEGAL ADVERTISEMENT: A legal advertisement will be published on the Town of Apex’s
website no more than 25 days and no less than 10 days prior to the date of the public hearing.

PuBLIC HEARING/TOWN CouNciL MEETING: The Town Council Meeting is typically held
the first and third Tuesday of each month. At the public hearing the Town Council will
either adopt or deny an ordinance to extend the corporate limits of the Town of Apex.

RECORDATION: If the annexation is approved by the Town Council, the Town Clerk will
have the Annexation Plats recorded at the Wake County Register of Deeds. Wake County
will keep one of the recorded plats. One copy of the recorded Annexation Plat will be
returned to the Planning Department. The surveying company, which created the annexation
plat, is given the remaining recorded Annexation Plat.
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ANNEXATION PETITION PROCESS

For well and/or septic failure:

In order to receive water and/or sewer services from the Town of Apex, the following is a
checklist of items to assist you with obtaining one or both of these services.

1. You or your plumber may apply for a plumbing permit with the Inspections Division of
Construction Management. The office is located at 73 Hunter Street on the 1% Floor of

Town Hall.

The plumbing permit and associated costs for water and/or sewer services will be
included with the permit. Below is an example:

Water acreage fee (Y% the gross acre rate) RA zoning (see table below*) x 1 acre = $ 750.00
Sewer acreage fee (% the gross acre rate) RA zoning (see table below*) x 1 acre= $ 750.00
Water capacity fee $2,550.00
Sewer capacity fee $2,550.00
Water meter $190.00
Plumbing Permit $40.00
Total Estimate

*A backflow preventer must be installed for all new water service installations.
Zoning District ‘ Gross Acre ‘ Zoning District ‘ Gross Acre
CB (Conservation Buffer) $ 1,500.00 B1 (Neighborhood Business) $3,750.00
RA (Residential Agricultural) $ 1,500.00 B2 (Downtown Business) $ 4,200.00
RR (Rural Residential) $ 1,500.00 PC (Planned Commercial) $ 3,750.00
LD (Low Density Residential) $ 1,800.00 MORR (Mixed Office, Residential, Retail) $ 3,750.00
MD (Medium Density Residential) $2,437.00 MEC (Major Employment Center) $ 3,750.00
HDSF (High Density Residential Single-Family) $ 3,080.00 LI (Light Industrial) $ 4,200.00
HDMF (High Density Residential Multi-Family $ 3,080.00 TF (Tech/Flex) $3,975.00
MH (Manufactured Housing Residential) $2,437.00 PUD (Planned Unit Development) $ 3,080.00
MHP (Mobile Home Park) $2,437.00 TND (Traditional Neighborhood District) $ 3,080.00
O&I (Office & Institutional) $ 3,750.00
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PETITION FOR ANNEXATION

Fee: $200.00 Petition No.

Date Received

STATE OF NORTH CAROLINA
COUNTY OF WAKE

TO THE TOWN COUNCIL OF APEX, NORTH CAROLINA

1. We, the undersigned owners of real property, respectfully request that the area described in
Paragraph 2 below, be annexed to the Town of Apex, Wake County, North Carolina.

2. The area to be annexed is contiguous, non-contiguous (satellite) to the Town of
Apex, North Carolina and the boundaries are as contained in the metes and bounds description
attached hereto. NOTE: One electronic copy of a plat showing the property to be annexed
must be provided to the Town with petition. The plat must show the existing contiguous and
proposed Town boundaries. Three (3) mylars are required after approval and prior to
recording.

3. If contiguous, this annexation will include all intervening rights-of-way for streets, railroads and
other areas as stated in G.S. 160-31 (f), unless otherwise stated in the annexation amendment.

Deed Book & Page Ref. or PIN
Name of Property Owner(s)/Address Telephone Number # of Property to be Annexed

ITEMS BELOW TO BE COMPLETED BY PETITIONER

Total acreage to be annexed
Population of acreage to be annexed
Existing housing units

Reason for petitioning to annex

A vested right has has not been established for this property under G.S. §160A-385.1 or
G.S. §8153A-344.1.

Signature Date
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PETITION FOR ANNEXATION

Town of Apex - Page Two Annexation Petition #

COMPLETE IF PROPERTY IS OWNED BY INDIVIDUAL (S). BOTH HUSBAND & WIFE MUST SIGN. (If
additional signatures are necessary, please attach an additional sheet)

STATE OF NORTH CAROLINA, COUNTY OF

I, , a Notary Public of said County do hereby certify that
, Owners, personally appeared before me this day and
acknowledged the execution of the foregomg instrument. Wltness my hand and official stamp or seal, thisthe _ day
of , 20

(Notary Public)

My Commission Expires: (SEAL-STAMP)

COMPLETE IF A CORPORATION

In witness whereof, said corporation has caused this instrument to be executed by its President and attested by its Secretary
by order of its Board of Directors, this the day of , 20

(SEAL) Corporate Name

BY:

President (Signature)
ATTEST:

Secretary (Signature)

STATE OF NORTH CAROLINA, COUNTY OF

I, , @ Notary Public of the County and State aforesaid, certify that
personally came before me this day and acknowledged that he/she is the
Secretary of , @ North Carolina corporation, and that by authority duly
given and as the act of the corporation, the foregoing instrument was signed in its name by its President, sealed with its
corporate seal and attested by him/her as its Secretary.

Witness my hand and official seal or seal, this the day of , 20

(Notary Public)

My Commission Expires: (SEAL-STAMP)
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PETITION FOR ANNEXATION

Town of Apex - Page Three Annexation Petition #

COMPLETE IF A LIMITED LIABILITY COMPANY

In witness whereof, , a limited liability company, caused this
instrument to be executed in its name by a member/manager pursuant to authority duly given, this the day of
, 20

Name of Limited Liability Company
BY:

Signature of Member/Manager
STATE OF CAROLINA, COUNTY OF

I, , a Notary Public of the county and state aforesaid, certify that
came before me this day and acknowledged that he/she is a

of , @ limited liability company and as such
is duly authorized to execute the foregoing instrument on behalf of said limited liability company and acknowledge on
behalf of the due execution of the foregoing instrument.
Witness my hand and official seal or stamp, this the day of , 20

(Notary Public)

(SEAL-STAMP)

My Commission Expires:

COMPLETE IF A PARTNERSHIP

In witness whereof, , @ partnership caused this instrument to
be executed in its name by a general partner pursuant to authority duly given, this the day of
, 20

Name of Partnership
BY:

General Partner (Signature)

STATE OF NORTH CAROLINA, COUNTY OF

I, , a Notary Public of the County and State aforesaid, certify that
came before me this day and acknowledged that he/she is a general partner of
, a co-partnership and as such is duly authorized to execute the foregoing
instrument on behalf of said partnership and acknowledge on behalf
the due execution of the foregoing instrument.

Witness my hand and official seal or stamp, this the day of , 20

(Notary Public)

(SEAL-STAMP)

My Commission Expires:
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ANNEXATION MAP CHECKLIST

THIS CHECKLIST IS FOR THE APPLICANT AND PLANNING DEPARTMENT STAFF USE TO ENSURE
THE ITEMS BELOW ARE ACCURATE AND INCLUDED ON THE ANNEXATION MAP

Submit one (1) 18” x 24” electronic copy and one (1) written legal description with metes and bounds
(through IDT Plans).

Information to be included on the map:

1. _ The exact boundary lines of the area to be annexed fully dimensioned by lengths and
bearings, and the location of intersecting boundary lines of existing town limits, labeled
and distinctly marked. Include full Right-of-Way if the area on both sides is or will be in
the corporate limits (see attached Right-of-Way Drawing).

2. Any utility easements with metes and bounds.
3. Accurate locations and descriptions of all monuments, markers, and control points.
4. Ultimate right of way widths on all streets
5. Entitle, “ANNEXATION MAP for the TOWN OF APEX” or “SATELLITE
ANNEXATION MAP for the TOWN OF APEX”, as appropriate.
6. __ Name of property owner
7. Name, seal and registration of Professionally Licensed Surveyor (PLS).
8. The following certification must be placed on the map near a border to allow the map to
be sealed:
Annexation #
I, Georgia A. Evangelist, MMC, Town Clerk, Apex, North Carolina certify this a true and
exact map of annexation adopted the __ day of : , by the Town
Council. 1 set my hand and seal of the Town of Apex, _00/_00/ 0000
Day/Month/Year
Georgia A. Evangelist, MMC, Town Clerk
-Seal-
9. __ Date of the survey and map preparation; a north arrow indicating whether true north or
magnetic, and graphic scale; declination
10. _ Names of the township, county, and state
11. A detailed vicinity map
12. _ Any other information considered by the town, surveyor, engineer or owner pertinent to
the submission of the map.
13. _ Include address range for subject property
14.  If contiguous to town limits, include all separating areas i.e. right-of-ways for streets,
railroads, and other areas as stated in G.S. 160-31 (f), unless otherwise stated in the
annexation amendment.
15. _____Show all contiguous or non-contiguous town limits.
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ANNEXATION MAP CHECKLIST

Appropriate
g
Parcelin |z Parcel to
Corporate |3 be
Limits S annexed
| [0

The full right-of-way should
be included with the
annexation.

Inappropriate
g
Parcel out of |5 Parcel to
Corporate |5 | be annexed
Limits Iz

Right-of-way must be fully annexed, only if both sides
have been, or are proposed to be annexed. If unsure,
please contact the Planning Department to determine

whether the surrounding parcels are in or out of the
corporate limits.

Appropriate

Parcel out of
Corporate
Limits

Right-of-way

Parcel to
be annexed
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